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Workshop description
This author kit is designed to assist you in preparing your submission. A template in Microsoft Word is available on the HISA 2013 website at http://hisa.nmmu.ac.za. This example provides all the information you require to comply with the HISA 2013 submission standards for workshops.

The official language of the HISA 2013 Conference in Port Elizabeth, South Africa is English. 
To ensure that the greatest opportunity for participation in HISA 2013 is made available to researchers and institutions, authors may appear in multiple submissions.

The workshop proposal should include:
Workshop description - describing the aim and scientific content of the workshop.
Workshop structure – describing how the workshop will be organized. Please note that the time allocated to a single workshop on the programme will be 120 minutes
Specific educational goals - describing the dissemination goals of the workshop.
Expected attendees – describing to whom the workshop is devoted. 
Workshop speakers - The names, academic degree(s), affiliations, and locations (city, province/state, and country, if international) of the workshop organizer and all participants.
Address for correspondence – lead author contact details.
Submissions will be evaluated on the anticipated educational and participant benefits, presenters’ qualifications/credentials and on audience engagement strategies proposed. 
Document length restrictions

Workshop submissions are limited to five pages of two-column format as in this document. 

Deadlines

Workshops conforming to these guidelines must be submitted electronically by Monday, 22 April 2013 according to the instructions on the HISA website. Submissions that do not adhere to the formatting instructions will be rejected without review.

First authors of workshop submissions will be notified by the end of May 2013 of acceptance or rejection.

Workshop submissions should be prepared as Microsoft Word .doc files (and NOT as pdf files) and should be submitted according to the instructions available on the HISA 2013 web site at: http://hisa.nmmu.ac.za.
Leave additional 2 cm at the top of page 1 only (in addition to the normal 1 cm page margin)








